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= Arrangements for the use of John Brown University facilities are made
through the events office at Events@dJbu.edu. Please contact Joy Stoner at
(479)524-7415 or Judy Bethke at (479)524-7416.The events office must be
contacted before any arrangements are made with ARAMARK for all function
rooms.

= Each full meal, buffet meal, and coffee breaks include set-up, service, linen,
and break-down.

= We request all food orders be placed a minimum of 5 business days in
advance. There may be exceptions to this, but it will limit your selections.

= Any food remaining after any catered event is the property of ARAMARK. We
will not be responsible or held liable for any mishandling or liabilities caused
by the removal of food items.

= For all off-campus events, please provide a billing address.

= For all on campus events please provide the account number to be billed
along with your activity request form.

= The minimum number of guests is set at 10 people, without incurring a
nominal surcharge of $25.00.

= Events will be billed according to the last guaranteed number authorized,
unless the actual attendance exceeds 5% over what was scheduled. If this
occurs, the event will be billed for the actual number of guests in attendance.

= There will be no liability for functions cancelled 72 hours in advance of the
event. If cancellation is made after this time, any charges will be figured
based on costs incurred at the time of cancellation.

= Catering scheduled on holidays or during closed business times are subject
to additional charges.

= A delivery fee of $10 or 10%, whichever is greater, will be applied to all meals
that are delivered outside of JBU.
For all meals off-campus, a $1.25 charge will be added per person for china.
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Served with choice of 1 Entrée, Biscuits and Gravy, Breakfast Potatoes, and Bacon,
Regular and Decaffeinated Coffee, Orange Juice and Water
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Served with 1 side item, regular and decaffeinated coffee,
Orange juice and water
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Served Buffet Style with Coffee, Decaffeinated Coffee, Juice and Water
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All Breaks served Buffet Style with Regular and Decaffeinated Coffee,
Iced Tea and Water Unless Otherwise Specified
Add Assorted Canned Sodas for $1.25 each
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All carved items are served with Mustard, Mayonnaise,
And Silver Dollar Rolls
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Carving Stations
A 30 guest minimum is required for Carvery stations
Carvery chef is available for $10 per hour



All salads are accompanied with dinner rolls, iced tea, water, and, dessert.
(50 guest maximum on all entrée salads)
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A minimum guarantee of 15 is require for a buffet ANNKRM=®E£°-®£°+——

The soup, Salad, Sandwich buffet includes, Crackers, Salad, Dressing, Relish
tray, Cheese tray and condiments with a self-serve iced tea, water & coffee
station.=
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All of the following include Pasta Salad & Chips, Iced Tea, Water and Dessert
Each selection is pre-set and there is a maximum of 50 guests for each

Any of the following can be offered buffet style with a garden salad for an additional charge of
$1.85 per person
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Select one of the above sandwich selections,
accompanied by Chips, whole fruit, brownie or cookie
Canned soda or bottled water. $1.85



All Served meals include one entrée, one starch, one vegetable and are accompanied by Salad,
Dessert, Iced Tea, Water, Coffee and Decaffeinated Coffee
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= Price per person includes dinner rolls, Coffee, Tea, and Water on the buffet. Pre-setting any
of these items on a buffet dinner is available for $0.75 per person
= All buffets are served with two entrées, one starch, two vegetables, one salad, and one

dessert.
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AII buffets include Iced Tea, Water, Coffee and Decaffeinated Coffee:
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